C2/11980/TC/OT Transport Commissionerate,
Date :02/01/2009
CIRCULAR No: 2/09. '

Sub: M. Vs.Dept - introduction of monthly diary - scrutiny and review

of - instructions issued -reg:-

Ref Circular Nos.22/69, 25/79, 26/79, 6/86, 10/98, 08/07.

Now, duties performed by executive officers are rupmﬂ to the higher anthonties by
submitting weekly diaries. Unnecessary delay in the scrutiny and review of diaries are observed
due to the submission of diary every week Hence, the present system of submitting “Weekly
Dhary™ is discontinued and it is decided to introduce “Monthly Diary” and the following
instructions are issued superseding all circulars issued in this regard. :

1. Assistant Motor Vehicles Inspectors and Motor Vehicles Inspectors of

SRTO'YRTO'YCP’s
The Mctor Vehicles Inspectors and Assistant Motor Vehicles Inspectors of Sub Regional

“ransport Offices/Regional Transport Offices/Check Posts shall submit their Monthly Diary

(Anmexure 1II) in duplicate to the concerned Joint Regional Transport Officers before the 5* day
ol the succeeding month. The Joint Regional Transport Officer shall review the diary and record
their opinion in the remarks column as Excellent/very gmdfgﬁxiﬂkaiisfﬁctnr}n’pmr and write his
overall assessment in the column provided at the end of the review of work and send to the
Regional Transport Officer and Deputy Transport Commussioner concerned on or before 10® of
" the month. One copy of the Annéxure to be kept by the Head of Office, Regional Transpori
Ulticer Joint Rezional Transport Officer for record.

2. Joint Regional Transport Officers
The Joint Regmml Transport Officers shall submit their Monthly Diary {Annexure IT) in

iriplicate to the Regional Transport Officer within the 5® day of the succeeding month. The
Regiona! Transport Officer shall review the diary and send the report with his remarks in the
column to the Deputy Transport Commissioner concerned and Transport Commissioner so as to
reach before 10® of the month. One copy to be filed by the Regional Trmsport Officer and one hy
the Deputy Transport Conimissioner for record.

3. Regional Transport Officers.
The Regionsl Transport Officer shall submit their Monthly Diary (Amnexure I) in

duplicate to the Deputy Transport Commissioner, concemed and the Transport Commissioner
within the 5® day of the succeeding month. The Deputy Transport Commissioner shall review
the diary and record his specific remarks on the appropriate column and send so as to reach the
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- To pi o
All Deputy Transport Commissioners.
All Regional Transport Officers

All Joint Regional Transport Officers ;
Al Motor Vehicle hspemm & Assistant '\{ﬂtm Vducle Inspectors
(Check Posts also)

Copy tor- i : L8 by 1Al BoHE

1. .CAs to TC, Additional TC Senior D T C & Secrgtary, S.T.A. Senior D.T.C (Tax)
Senior A.O, Senior F.O., L.O, Asst. Transport Commissioner, Asst Skfmtmy STA, .
3.0, 838G, AllSemm&q:mmmdanis,SFAndspme ' :



Regional Transport Otficer

Annexure -1

(See Circular No. 2/09)

MOTOR VEHICLES DEPARTMENT,KERALA

MONTHLY WORK DONE STATEMENT.

(For RTOs)

I General Administration and Sup:msmn

1. No. ufdaﬁspcmmﬂmuﬂkc
2. No. of days on tour
3. Offices visited and date

ir. Taxation work

1. No: of Tax Arvear conferences of Joint Regional Transport Officers .

anc' Senier Superintendents working under him/her convened.
2. No: of Staff Conferences convened

3. Stage Ca rriages

1) Tcl;a] number of Stage Carnages mn tax arrears

2) Total amount of airears of tax in respect of Stage Carriages

3} No. of arrear files in respect of Stage Carriages attended in person

4 No. of Demand Notices issued in respect of Stage Carriages

5) No. of Revenue Recovery initiated in respect of Stage Carriages

5y Arrear Amount collected by issuing Demand Notices
7) Arrear Amount Collected by Revenue Recovery Steps

£) Balance Amount of arrears of tax

J11. Disposal of Form - G

For the month of -———-——---

Total No. of Form G Received during | Disposed during Balance | Remarks
Pending at the end of the | the month the month
previous month
1
|
TV. Disposal of Check reports :
C/R pending at the end - | Received Disposed Balance Remarks |
[ of the previous month during the month | during the monih :

|

st erre———




V. Disposal of .AR

"Total | Previous to | 20052006 | 2006- Remarks |
| No. | 2005 I 5 f
i of | Pend | Dispo | Pmdmg ' Dispos | Pending | Dispused | Pendi | Disposed i
(LAR || s | e 1 | o] |
! ': 1 T A s
BEe s [edeaan g RE T ST
VL Dlﬁpmﬂl of TAR SE R R AL e R T T
| " Total | | Previous to i.’l'.]ﬂi | 2{]!"15-”(3{]&1 1 E 306-07 f 2007-08 - T;'imlﬂr '
i No. | Pen | Disposed | Pendi | mapmnd | Pending ' Dispos | | Pend; ! Disposed | =
. | ed tng

|..:-f tdma.l .|ng
1 !

P
!
1 i |
i
|

i i ) 51030

VIL Eniorcement Works

#) Tctal Ne. of Chec Reports
prepared

_ collected

b} Total amount of L,ompm.mrm,g fee

Vil lusper tion and Super che-ks

1. No. of Driving Schools inspecied -
| Show cause notice issued | Suspended -

|

T Cancelled

2. Ne. of Pollution Centers inspected -

| Show cause notice issued | Suspendad

| Cancelled

3. No. of Retro fitnieni centers inspected-

| Show cause riotice issued | Suspended

Cancelled

=i

4. No. of C.F. Test Super Chocked
5. No. of MDL Test Super Checked _
¢. Number of Timing Conferences convened

7. Total No. of accidents occurred in the jurisdiction:.

X. Revenue Collection
1) Target fixed
2) Target achieved
3} Percentage of Target achieved

Eatal :

Others:



\. No. of accidents and action taken

~ Fatal Peopls killed | Reascn | Action taken against |
b et e : | Driver/ vehizle |
| | | _[ |
. , i
| - | .
| i
! !
| :
? ;* |
| i
i |
' i
| | |
| | |
| | : a_
1 b Lavegm e o0 et sl '
| NonFatat | Peopleinjured | ‘Reason | Actiontaking
| I' {  agamst Driver/
| ! | vehicle
1 | |
i i
!
i .
I |
j F
i . |
J 1
| s
f + |
;' | }
f i |
| |
5 -2
| i !
| | |
Pt £ RO R | [

NI Specific remarks, on important events, issues, suggestion: efc.

XIL Date of holding Monthly Confererce of JRTG'S/MVI’S



NIIL

"REMARKS OF DTC

|
I
|
|
|
|
|
I

(‘The DTC shall writc in his own landwriting his overall assessment of the officer in

i SR A 8 e S T T R 4 VR 3 T T

the above columin as excelient/very zood/good satisfactory/poer)

Plage:
Drte:

o e bt e

Drenatuie



C Annewure — 1 :
{See Circular No. 2709
MOTOR VEHICLES DEPARTMUNTKERALA
MOITHLY WORE. DONE STATEMENT.,

{For JRTOs
Regional Transport Office e — -
Sitb Regional Transport Office R : . --
Waore done statement of T=-= commm e e
.- - -for the montn of - o s e

1. Total No. of davs spent in the office
2. "ctal No. of days speni for field work

L 'F‘axatiun Werks

a). Tcta! No. of Amear comference of Circle f‘tm*lss
Circle Officers convened in the office

b). Tntal Nc. of Staff Conferences coivered in the r.}f‘ e

¢,. Totzl No. of Vehicles in Arrears of fax

u!, Total amount of Arrecars of 1ax

g) To*al amount of Arrear disposed of dushug the month

g}. Total No. of arrcar files attended is porson

Lj. Mumner of demard Notices issuad

2). Nrmber cf Revenue Recovey initiate?

i) Aawcunt collecied fiom wnvéar by issuing Diemand Notices

1, Ao eeliected by Revenue Recnvery steos

1) Palance amcunt of arrears of tax

I1. Dicposai of Form - G

{ Total No. of Form G Received during | Disposed during the | Balance | Kemarls |
Pending at the end of the | the month ' monih | ‘ i
previvus month | | [ I

| TR e H T i T i i P 1 i f

: |
..... AT i . | Bl

1T, Disposal of Cheek repnrts

. C Rpending at end of | Reccived 1 Cisposed of ' Baiance 1 Remarks I| =
g the previous month il during the menth | during the month i g ‘I
i_. = Ak : e ___4'._ _____ aciias ik o k._.. SRS PR .‘.;-..._._.._-_r..-_. u-l
! I
| ] | : { |
i il ! R Sy . e e SO ! |

. . fhappqal ol 1, AR

el s e e e e e M i i e SRS FARESLAI A

;F_TEE-L Previous t0 2005 | 20052006 | 2006-07 ":3'65'?3“3 [ Remark
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V.Irisposal of IAR

Toial | Previous to 2005 | 2005-2006

1 2006-07

[ 2007-08

 No- "Ponding | Disposed
L

jI.-iR i i '[ _ i

.

Pending | I'}lspcadu 1 Pcnc.mg l)mpme:d Pen ] Dispos

'fhnglad

TFeme

‘:.! Fnforcement Works

El & 25
|

b

a) Totai No, of Check Reports prepared | b) Total amount of cmnpmmdmg fee

ek L._ m.]q..ctcd

ﬁ

VIT,_insnection and Suner checks
{a). No. of Motoer Driving Schools mspected
M. Ne. of Pollution Test’ag Centers inspectad
{c). Mo. of Rewre- fitzaert centers inspecied
d). Total No. of C.F.'1ust super cireclad
). Total No. of MDL "1 esi supe- checked

I, MDL tesi for Heavy Vehicles
No. of Persons I Passed
I

-

I‘
I
Joe
L]

X, No. accidents during the month in the jurisdiction

; Fatal | People killed | Keason | Action vaken against | l
PR e e ll R S T e e S e L
: r ' fg
| i l I
| | 5
i | E
| : . |

| | g |
| | | |
| ; | ? |
| ’ | i |
|
] E | | i
t 9 ! | i
A 25 e X RNt CNBEAD IS S50 G Vit et S|



I NonFatal Peoplc injured | Reason 1 Action taking |
| 1 ' : against Driver/ |
g 3 i - | vehicle |
5 ! 5
| I‘ |
| |
|L -Hll-“_- S, ’ i
% |
; |
i [es= E |
! I[ i
| |
! i |
1 e
! i
1 I |
! i
R A e S SR

v deranne Collection:
+ Target fi.ed
o) Tarec achieved

v1, Percentage

- XTL Specific remarks, if any along with vour suggestion
XIIL

 REMARKS OFRTO ___

e, B e — . TR A s e ——



(The RTO shall write in his own handwriting his overall assessment of the officer
in the above celumn as excellent/very good/good/satisfactory/poor. = Necsssary
justification should also be given bricfly for the assescments both above and below the
average).

Stgnature.

XiV.

| REMARKS OF DTC

T S A — i L T —— e ——— e

~ (The DTC shall write in his own handwriting his overall assessment  of the
officer in the above column as excellent/very good/ good/satisfacterv/poor. Necessary
Justitication should also be given briefly for the assessmenis boith above and below the
average) . -

Place © Signature,
Date:



Annexure — [11
_ (See Circular No. 2/09)
MOTOR VEHICLES DEPARTMENT, KERALA
MONTHLY WORK DONE STATEMENT.

(For MVIs/AMV1s)
Regional Transport Office
Sub Regional Transport Office
Wark done statement of

~for the month of:

1. Total No. of davs spent for the field work

2. Totai No. of days spent in the office

LTAXATION WORK

(a) Total namber of vehicles in tax arrears
(b} Total Amount of tax arrears

{c) Total amount of arears of tax collected
(d) Balance at the end of ﬂ'u‘- month

IL. DISPOSAL OF FORM-G

| Total No.of Form G~ | Received during
. Fending af the end of the | the month
| previous month

| Number of service | Balance ! Review
| verification reports | | Remarks
submitted during the | |
month i

|
|

I1I. ENFORCEMENT WORK.

(a) Total No. of Check Reports prepared
(b) Total Compounding fee collected

(c) No. of cases charge sheeted before the court



' & s
- L]
IV. No. of persons tested for issue of driving licenses
rhin et (For motor Vehicles Inspector only)
{ . Persons ! Passed - Failed : _.;
appeared i
5: |
| ! J
-’ |
e = SR P
V. Totai No. of accidents attended to: (a) Fatal- b) Cthers-
(c). No. of vehicles inspected involved in accident.
SC TGV [Tad |M/Car |MfCycle |AR | Others |Noof = | Remarks
!; i . | killed !
? | injured

|
|
|
|
r
|
F

|
|
|
|
J

|
&
1
|

V1. INSPECTION OF VEHICLES
. {3). No. of Vehicles inspected for the 1ssue of C.F.
(b). Total No. of CFissued
(¢) No.of C.F. renewal rejected

Vil. REFERENCES,

(a) Total No. of references pending at the end of previous month :

{n) Total No. of references received during the month
(c) Total No. of references disposed of dunng the month

{d) Balance at the end of the month

|
[
I
!
1.



" REMARKS OF JRTO

VIIL

i
[.
I.
|

¢ * he JRTO shall wriie in his own handwriting his overall aszessment  of the officer in .
iic above column as excellent/very good/ good /satisfactory/poor. Necessary justification
.« be uiven bricfly for assessments above and below the average)

Flage:

Dae:

Signaturs & Designation.



