No. K3/15795/1C/08 : Transport Commissionerate, Kerala
Trans Towers, Thiruvananthapuram
Dated 17/09/08.
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Sub: Mutnr Vehicles Departrnent Qxldeﬁnes for submission of pension

papers issued — reg. ?

Ref: G.O. (P) No. 524/07 Fin dated _25{1_&?’:}(1?.

It has) come to notice that, many of the officers of this department are not
submitting their pension papers in time, resulting in avoidable delay in settling thelir
pensionary benefits. In many cases, the pétisinn papers are submitted after retirement
which also results in avoidable delay in processing pension papers. The following
guidelines are therefore issued for spee,q'r disposal of pémionary claims.

1. Regional Transport Officers/Deputy Trapsport Commissioners who are the
" Pension Sanctioning Authorities of NGOs tinder their jurisdiction shall formally
request ali retiring employees to file thleif pension papers, one year prior to their
7 :tirement. The name of offices ';r_#aere these employees had worked three years
prior to their retirement, and the period of service in each station should also be
called for. PR
2. The pension applications so rec;rved mwld be verified then and there and
, ensured that, they are in-order. Shart cammgs / defects found if any, should be
© gt rectified immediately. o

3. Those who have not submitted the pensk:rmapers shal’ be mmded at regular
 intervals till the officer submits the. apgmcamh for pension. -
4. Establishment section at Transport Commissionerate shair fursh Tist of officers
who are retiring withln one year to K section, d;.iring January every year.
5. K Section of Transport Commissionerate should alert the retiring officers as well
as Deputy Transport Commissioners / 'Regiﬂnal Transport Officers concerned to
obtain and forward pension papers six months before retirement as mentioned in

1 above. - A
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K section of Transport Commissionerate. shoudd ako take similar action to obizin
pensmn papers of all retiring officers in whbse case Transport Comimissioner is
the Penslon Sanctioning Authority.

All retiring oticers should th directed to file their applications for closure of
Ceneral Proviient Fund E‘E!ii’a'ﬁ, Insurance claims, Family Benefft Schiame, elc
well in advance to avoid gelay in sant!tlomng the claims.

'F'ﬂnsiun Sanctioning At.ithnrt"ie* shall‘nbta:m the Mot liahility Cerlificates /

iiability Certificates in fespet't of the r?etlﬁﬂg employees well in advance except

_ from the offica where they are vzm.'iung at the tme of retirement.

10.
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Pension Sanctioning Authan‘ié should ensure that Non Liability Certificates /
Liability Ceriificates ‘are EEHEI‘.! '.;ﬁthin one month from the date of
superannuaticn, p :

In case of employess / officers who dle in Mr‘:&-ﬁ shall be taken up on a pricrily
basis and necessary action for gett!ng and submitting the pension papers
initiated without walting for any quﬁi‘s by the Transport Cemmissioner /
Ceputy Transport Commissioner / Regional Transport Officar / Joint Regional
Transport Officer concemed.

Cnce pension papers are received at th@ r nspnrt Commissioner's Office the
Superintendent K shall ensure processing ti..-d same within mimmum time and
Euperir.-{ender.ta A and G shall parsonally ensure prompt rasponse from their
Sactions to querles from K, -
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. AdditioRal-Transport ComTISIIEF
In Charge of Transport Commigsioner
A} Deputy Trensport Commissicners,. : '
All Regiona! Transport Officers,
Al Joint Regional Transport Officers of Sub- R‘F offkes

Copy to:

CA to TC, Addl .7C, Senior DTC & Secretary S7A, Senlor DTC (Taxation), Senior
AQ, Senior FO, Law Dfﬁcar, SO, .P«.O, Sénior Superintendents, A Section Dffice
file, S/F & Spare.
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